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______________________________________________________________________________________________________________________________ 

Guidance Note 10: 

Information to be shown on Drawings 
 

What information should be shown on drawings for Building Regulation approval? 

 

1. Plans should be drawn to scale, metric units are now required.  If you are unable to scale the 

drawings please clearly show dimensions.  For extensions and alterations please highlight the new 

work, in order to define it from the existing building. 

 

2. A location plan is required and should be to a scale of not less than 1:1250 or other such suitable 

plan which will allow the site to be identified.  A scaled or dimensioned Block Plan is required 

showing the boundaries of the site and the position of the property in relation to the boundaries, any 

drains, trees, other buildings or possible hazards. 

 

3. Please supply drawings of all relevant elevations showing cladding, windows, doors and other 

openings. 

 

4. Please supply a sectional drawing through the proposed work (min 1:50). 

 

5. Please indicate the use of each room in the building relevant to your proposal. 

 

6. Foundations - Please show the position of drains, wells and soakaways. Please indicate the location 

and species of trees, (including trees that have been removed). If your foundations encroach upon 

adjoining premises, be sure that you have the necessary permission to do so. 

 

7. Damp proof courses - please show these in detail wherever they are required.  Be sure to include 

D.P.C.'s in parapets, wall and roof abutments, chimneys, openings etc. 

 

8. Underfloors - indicate all areas having suspended timber floors and your proposals for underfloor 

ventilation (including existing floors). 

 

9. Walls - please indicate clearly the material thickness and construction including provisions for lateral 

restraint and movement etc. 

 

10. Roofs - please detail the construction and covering, in the case of flat roofs please show suitable 

cross-falls and surface finishes and as with other impervious coverings your arrangements to deal 

with condensation within the structure i.e. roof void ventilation (where applicable). Please also show 

the size of structural timbers (joists, rafters, purlins and struts etc). 

 

mailto:buildingcontrol@chilternandsouthbucks.gov.uk


Classification: OFFICIAL 

 

 

Classification: OFFICIAL 

11. Floors – please show the floor construction and include details of damp proofing. 

 

12. Thermal Insulation - please describe the thickness and thermal properties of the materials used to 

insulate roofs, walls and floors.  In marginal cases calculations of thermal transmittance may be called 

for. Thermal bridging around openings should also be avoided by the use of insulated lintels/cavity 

closers etc. 

 

13. Sound Insulation - please provide details of sound insulation materials to be used in walls and floors. 

 

14. If structural steelwork or reinforced concrete is to be used, this should be referred to in the details 

and structural calculations are normally required.  Please identify all lintels to be used, including 

bearings etc. 

 

15. Ventilation - please indicate on drawings all openable windows, mechanical ventilation (bathrooms, 

shower rooms, kitchens and utility rooms) and trickle vents to all rooms etc. 

 

16. Windows – please indicate thermal performance and suitability for escape in the event of fire. 

 

17. Stairways - please supply details to show the rise and going of treads, the pitch and the minimum 

headroom achieved.  Also, particulars of handrails, balustrades, landings etc. 

 

18. Drains - Please indicate the position and falls of all new drains to outfall.  State the type of drainage 

and jointing, method of support and protection to be used (include design for inspection chambers 

etc.).  Sanitary Pipework - please show layout and pipe sizes and provision to be made for cleansing, 

prevention of syphonage of traps and thermal movement in UPVC systems. 

 

19. Fire protection – please specify the method of fire protection to floors, walls, columns and beams etc. 

Include details of all internal linings and translucent roofs. 

 

20. Fire resisting doors. Be sure to make it quite clear what type of door, frame, self-closing device, 

hinges and furniture are proposed. 

 

21. Heating appliances – please show that the appliance(s) has an adequate air supply and together with 

flue is protected from combustible materials.  

 

22. Glazing to windows, within 800mm of floor level, and to doors and sidelights within 1500mm of floor 

level should be laminated or toughened. 

 

23. Electrical safety – please confirm the installation will be carried out by a person competent to do so. 

 

Important: 

The above notes, numbers 1 - 7, are usually required in all cases but the remainder of the information 

may be required to a greater or lesser degree, depending on your proposal. 

 

These points are for guidance only.  You may be asked to supply additional information. 
 

 


