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CHILTERN DISTRICT COUNCIL 

SPEAKING AT PLANNING COMMITTEE 

Most planning applications at Chiltern District Council are determined by an authorised officer, under delegated 

powers.   However, some applications fall to be determined by the Planning Committee.   Chiltern District Council 

enables Town and Parish Councils, the applicant and the public to make comments in person at the meeting. 

The Council decides planning applications by assessing them against local and national policy. All applications, 

whether determined under delegated powers or by the Planning Committee, are the subject of a written report by 

Council Planning Officers. This also summarises the views of the applicant, objectors, supporters, Parish/Town 

Councils, other amenity societies and consultees. The Planning Committee consists of elected councillors who meet 

in public to decide applications. You are welcome to attend the meeting and observe, you do not have to speak.  

How will I know that the application I have commented on will be going to the Planning Committee? 

Letters and emails from objectors and/or supporters of an application commenting on the proposal are 

acknowledged. If the application is then referred to the Planning Committee for decision, we will contact people 

who have already written, giving details together with a copy of this advice note.   Parish/Town Councils who have 

already commented will also be notified that the application is to go to the Planning Committee.   

When and where does the Planning Committee meet? 

Meetings are normally held every four weeks on Thursday evenings at 6.00pm in the Council Chamber. 

Can I see the Officer’s report to the Planning Committee before the meeting? 

Yes.  The Agenda and the officer’s report are available at least 5 working days before the day of the Planning 

Committee meeting.  They can be read in the Council Offices or on the Council’s website at 

www.chiltern.gov.uk/planning/committee, selecting 'The Planning Committee agenda, officer report and minutes of 

meeting' link, then the relevant meeting date.   

Can I speak at the meeting? 

Yes.  You may be eligible to speak at the meeting provided that you have already made written comments to us 

and have registered your wish to speak.  Your spoken comments can only cover those aspects that you have 

previously set out in writing. 

Who can speak at the meeting and for how long? 

One representative of the relevant Town/Parish Council (3 minutes in total); 

One person only, representing the objectors (3 minutes in total); 

One person only, representing supporters of the application.   

This person might be the applicant or his agent or any other person supporting the application (3 minutes in total). 

You only have three minutes to speak so plan what you want to say. The Chairman will explain the process, and 

demonstrate the timing signal, at the start of the meeting. 

How do I register my intention to speak at the Planning Committee Meeting? 

If you wish to speak you need to:- 

1) Make your comments on the application before the Committee agenda is published.

2) Wait until the papers for the Planning Committee are published. This is normally eight working days before,

on the Tuesday of the week before the Committee date.

3) Then write, email or telephone the Planning Co-ordinator (details overleaf) saying you wish to speak. You

need to give your name, contact details including daytime telephone number and planning application

reference number. The Co-ordinator must receive your request by 5.30p.m. on the Monday before the

Planning Committee (3 working days before Committee).

In general, the first person to register will be the one permitted to speak, as objector or supporter. Sometimes 

several objectors or supporters may try to register. If the first person agrees, we will pass on their details to those 
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who contacted us later. Then if they wish, they can agree a different person to speak for the objectors/supporters - 

but they need to let the Planning Committee Co-ordinator know of the change. 

Each person is only allowed to speak only once, at the beginning of their particular item, after the initial officer 

introduction, and for the absolute maximum of 3 minutes. They will not be permitted to take any further part in the 

debate, or answer or ask questions. The Chairman may seek clarification of points made, should they consider it 

necessary. 

Can someone else speak on my behalf? 

Applicants, their supporters and objectors may arrange for a spokesperson or professional adviser to speak for 

them, in accordance with the procedures set out above. 

What happens if the decision on an application is deferred to a subsequent meeting by the Planning Committee? 

If the application is deferred for some reason it will be further discussed by the Planning Committee, usually at its 

next meeting.  However, no further public speaking will be allowed on the item. Any further written comments 

received will be reported by the officers verbally to the Committee when the item is considered. 

What do I do when I arrive at the Planning Committee meeting? 

If you are speaking, when you arrive please introduce yourself to the Planning Committee Co-ordinator, who will 

show you where to sit.  The Chairman will indicate when you should speak.  It would be appreciated if you could 

arrive 15 minutes before the start of the meeting at 6.00pm.

Who do I ask if I have any questions? 

If you have any queries concerning public speaking at Planning Committee meetings, please contact the Planning 

Committee Co-ordinator on 01494 732950. The Planning Committee meetings are held in the Council Chamber at: 

Chiltern District Council 

King George V House 

King George V Road 

AMERSHAM 

Bucks HP6 5AW 

The District Council hours are:

Office opening hours: Monday-Thursday 9.00am to 5:00pm; Friday 9.00am to 4.30pm

Switchboard: Monday-Thursday 8.45am to 5:15pm; Friday 8.45am to 4.45pm




